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UUSU INDUCTION CHECKLIST 
(for volunteer organisations/projects)
This Induction Checklist should be completed by your organisations/projects volunteer coordinator and returned to UUSU Volunteering Coordinator: k.mcmurray@uusu.org  along with copies of the policies listed below. Volunteer opportunities cannot be promoted unless this form and copies of the policies have been provided to the UUSU Volunteering Coordinator.
	CONTENT
	YES / NO / N/A

	· Does your organisation/project have a specific Volunteer Policy?
	

	· Does your organisation/project have a Health & Safety Policy?
	

	· Does your organisation have an Equal Opportunities Policy?
	

	· Does your organisation have a child protection and vulnerable adult policy?
	

	· Does your organisation/project insurance cover volunteers?
(if yes, please supply a copy of insurance including employers and public liability)
	

	· Do you provide Access NI Checks for Volunteers?
	

	· Do you cover reasonable expenses e.g. travel, childcare, food?
	

	· If a volunteer uses their own transport as a requirement of the placement, are they covered under your insurance?
	

	· Do you provide training?
	

	· Risk assessment carried out?
	


I confirm that the information I have given is correct and that I will inform UUSU immediately if any of this information changes.
	Signed:
	

	Name:
	

	Organisation:
	

	Position
	

	Date:
	


