SPORTS UNION PRESIDENT - JOB DESCRIPTION

Introduction

There are two sides to all sabbatical posts; the duties as a Trustee of the Union in accordance with Charity Law and the Constitution, and the duties as an elected Union Administrator.

Sabbatical Officers in their year of office are in stewardship of the Union for that year.  The Union employs full-time professional staff in order that Sabbatical Officers have the financial and legal requirements adhered to.

The main responsibilities of Sabbatical Officers are laid down in the Constitution of the Union.  These, together with other necessary elements essential to the post are included in the following Job Description.  It is not possible to include the full range of duties which will actually occur in a post to meet the day to day requirements of the organisation and the changing environment.

1. SPORTS CLUBS’ ISSUES
(i) Ensure that affiliated Sports Union Clubs are run according to the Students’ Union Constitution and to Health and Safety legislation.
(ii) Responsible for the day-to-day running of the Sports Union on each campus and support member clubs in their internal organisation and administration.
(iii) Ensure that Sports Union Clubs comply with the Insurance cover requirements in place for its members.
(iv) Ensure that members of all Sports Union Clubs are aware of all procedures, and the action taken in cases of non-compliance.
(v) Campaign for adequate sports facilities to an acceptable standard and level of funding.

(vi) Provide students in the University of Ulster with opportunities for personal development, both on and off the sports field.

(vii) Develop strategies to raise the levels of performance of both Clubs and individuals within the Sports Union to help realise the ambition that the University of Ulster is one of the most successful Universities in Ireland and the United Kingdom for sporting achievement.

(viii) Promote student sport in the University of Ulster, both within and beyond the University of Ulster.

(ix) Advise the University on the development of sports facilities on all campuses to meet the needs of the Sports Union membership and their clubs.

(x) Promote access to and use of Sports facilities on all campuses by students and Sports Union Clubs.

2. REPRESENTATION

(i) Chair of the Sports Union Executive Committee.
(ii) Represent the Sports Union at all University of Ulster Executive Sports Strategy Committee meetings.
(iii) Ensure that the Sports Union and its member Clubs operate within the remit of the Strategy for Sport identified by the Executive Sports Strategy Group on behalf of the University.

(iv) Responsible for representing the interests of the Sports Union to the appropriate University Committees and to external organisations as deemed appropriate to include CUSAI, BUSA and NIUSC.
(v) Responsible for representing the interests of the Sports Union to the Students’ Union Overall Executive Committee and other appropriate Students’ Union Committees.
(vi) Required to report to the Students’ Union General Council, Students’ Union General Meetings, and to be accountable to such meetings
(vii) Work closely with the Director of Sports Development and  Services.
(viii) Attend events and functions in the role of Sports Union President where required.

3. FINANCE
(i) In consultation with the Honorary Treasurer, to source and obtain additional funding for the benefit of student sport.
(ii) Manage, control and ensure accountability of the Sports Union Club budgets:-
(a) Ensure fair framework for allocation of budgets to

Sports Union Clubs.

(b) Provide and manage a system of appeal.

(iii) Advise all Sports Union Clubs of the processes in requesting payments/orders from their budgets.
4. HEALTH AND SAFETY

(i) Assist in the efficient running and safety of Sports Union Club members.

(ii) Work with appropriate staff in ensuring all Club activities are carried out in a safe manner.
5. EVENTS/TRAINING

(i) Working with Sports Development staff and Students’ Union staff, ensures that Club Officer Training takes place.

(ii) Working with Sports Development staff and Students’ Union staff, ensures that Freshers Fayres take place.

(iii) Working with Sports Development staff and Students’ Union staff, ensures that the Colours Awards Ceremony takes place

(iv) Organise specialist training as required by Sports Union Club members and in compliance with any budget constraints.

6. GENERAL

(i) Ensure that a work plan is submitted to Overall Executive in September of each year.
(ii) Ensure that the incoming Sports Union President receives a two-week hand-over period.
(iii) Ensure that an End of Year Report is compiled and submitted to June’s Overall Executive.
(iv) Assist the Marketing Manager with Sports Union material for Ufouria when required to do so.
(v) Any other duties that may arise during the year of office in relation to the role as Sports Union President.
